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APPLICATION PROCESS 
 
 
1. Each adult over the age of 18 planning to occupy the property must submit a completed application. 

You can use the TAR application or apply online at http://bit.ly/OGapply  
 
2. If applicant is a student or not employed, a guarantor must be secured. The guarantor must also 

submit a completed application and pay the application fee. Please note that the guarantor will be a 
tenant under the lease agreement and will be required to sign the lease upon approval. 

 
3. There is a $35 non-refundable application fee for each, unmarried applicant. The non-refundable 

application fee for a married couple is $70.00. The application fee is payable at the time the 
application is filled out. You can pay online, by cash, Cashier’s Check, or by Money Order. 

 
4. A completed application consists of ALL of the following signed items: 

 Landlord’s Tenant Selection Criteria  
 Residential Lease Application (TAR or online) 
 Valid Driver's License, or Government Issued ID 
 One month of Most Recent Pay-Stubs (If you are self-employed then we will need your tax 

returns to verify income.)  

5. Once your completed application, including all information listed above, is received, we will do the 
following (this is typically done in 2 business days, or less). 

 Process your application 
 Review your credit report, review your Criminal Report, verify your Employment 
 Verify the last 5 years of residency to ensure sufficient notice and account care was exercised 
 Contact the property owner for final decision 

6. After reaching a decision on your application we will contact you immediately. 
a. Denial: A letter will be emailed and mailed to your current address with specific reasons as to 

the denial of your application.  
b. Acceptance: Upon approval, you will have 72 hours to sign the lease and pay the remainder of 

the security deposit. The property will remain on the market until the lease is signed. The 
security deposit must be paid in the form of a money order or a certified check. 

 
Once you have completed your application, you may do one of the following: 

a. Scan and email it to us at info@ohliggroup.com. Once received, we will send you the link to 
pay the application fee online. 

b. Schedule with Listing Agent to drop off Application and Application Fee 

 
Thank you for your interest in our properties and we look forward to working with you! 

 


